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CSIR-CENTRAL GLASS & CERAMIC RESEARCH INSTITUTE
196, TTIT THe HTe Afees 772, FHerHhar - 700 032

No.AO Office Date: 04.05.2020

Office Memorandum
Subject: Preventive measures to contain the spread of CoVID-19

In continuation of this Office Memorandum of even number, dated 23.03.2020 and in pursuance of DOPT OM No. 11013/9/2014-
Estt.A-lll, dated 23.04.2020 as notified by CSIR vide letter No.5-1(17)/2008-PD, dated 28.04.2020, Director, CSIR-CGRI, has been pleased
to notify the following with immediate effect that CSIR-CGCRI will remain open from 04.05.2020 with the following conditions:

1. CSIR-CGCRI is an independent unit under Council of Scientific & Industrial Research, an Autonomous Body under
Department of Scientific & Industrial Research (DSIR), Ministry of Science & Technology, Government of India.

2. Allofficers of the level of Deputy Secretary (Level 12 of 7t CPC) and above are to function with 100% attendance while 33% of the
remaining officers/staff ( as per the Roster to be formed with the inputs of respective HoD) are to attend office as per requirement.

3. Security, Electricity, Water Supply, lift and AC maintenance services are essential works.

4. It has also been decided that staff members may attend office in staggered timings to avoid crowding in office/work spaces. As
suggested vide DOPT OM, dated 19.03.2020.

5. The staggered timings may be 9-00 am., 9-30 a.m and 10-00 a.m

6. Suitable Attendance Roster may accordingly be drawn up by the HoDs. Needless to say that officials/staff working from home on
a particular day should be available on telephone and electronic means of communications at all times. They should attend office,
if called for any exigencies of work.

7. Ithas also been decided that all the members of staff must download AROGYA SETU App in their mobile and activate the same
immediately.

8. Office ID card of each member of staff may be used as a valid Pass for hasslefree movement from residence to office and
backas and when called for.

This issues with the approval of the Director.
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